Attendance and Punctuality
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Good attendance and punctuality are vital for your child to learn effectively, build friendships and develop positive life habits and skills. At Rood End Primary, we promote good attendance and punctuality to ensure pupils reach their full potential. Certificates, prizes, vouchers and trips are used to reward pupils’ commitment to attend school every day.  We monitor attendance in the following ways.

If your child is absent you should call the school office or speak to a member of staff on the gate to let them know the reason for the absence. If you leave an answerphone message or do not let school know the reason for the absence you will receive a phone call from Mrs Dodd (Educational Welfare Officer) by 10:30am.  You may receive a home visit.

If your child is absent and school are unable to make contact via phone, we will email, write letters and visit your home.  You will receive a home visit within 3 days if we have received no contact.

If your child’s attendance drops below 95% you will receive a letter from Mrs Dodd informing you that your child’s attendance is below 95%.

If your child’s attendance continues to decline you will be required to attend an informal meeting with Mrs Dodd and Mrs Doughty (Deputy Head Teacher) to discuss the issues you are having and any support we can offer. You may be asked to provide medical evidence for illnesses and home visits may be made if your child is absent from school.

If your child’s attendance drops below 90% you will receive a letter from Mrs Dodd informing you your child is now a persistent absentee. You will be required to attend a formal meeting with Mrs Dodd and Mrs Doughty to create an action plan for improving attendance.
If attendance still does not improve, you will be required to attend a meeting with Mrs O’Neill (Head Teacher) to discuss the issues you are having and any support we can offer.
If your child is in nursery (not compulsory school age) they could lose their school place.  

If your child is persistently late (after 8.45am more than 5 times in a term)
You will receive a letter from Mrs Dodd and may be required to attend a meeting with Mrs Doughty or Mrs O’Neill to discuss the issues you are having and any support we can offer.

Referrals will be made to School’s Attendance Support Service if:
· Your child has 10 sessions (5 days) absent in 10 weeks (these do not need to be consecutive days)
· You take a leave of absence of 5 or more days for your child
· School is concerned about the number of unauthorised absences your child has
· Your child’s attendance is less than 90% and not improving
Each parent can be fined £80 for taking each child on term time holidays or for persistently poor attendance.
If you take a leave of absence for your child and they are absent for more than 20 days, they will be taken off the school roll and no longer have a place at school.  You will then need to apply for a school place.
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